Little Traverse Bay Bands of Odawa Indians
Legislative Office Response to a Tribal Citizen’s Inquiry Policy: Email or Written
Correspondence

Purpose: To provide instruction to the Legislative Office on the procedures to follow upon
regeipt of an email or written correspondence from a Tribal Citizen.

Section 1. The Legislative Office, upon receipt of an email or a written correspondence from
a Tribal Citizen, will acknowledge the email or written correspondence with the following reply
message either in the form of a reply email or a written letter:

Aanii Boozhoo, [Citizen’s Name],

Miigwech for taking the time to share your thoughts and concerns with Tribal Council.
Your voice is important to the health of our Nation, and we want you to know your
message has been received and acknowledged.

Depending on the nature of your comment:

o Legislation-related: If your concern relates to specific legislation sponsored by all of
Tribal Council, the Secretary will respond otherwise the sponsoring Councilor will follow
up directly.

e Broader Tribal issues: Broader matters will be brought forward during an upcoming
Tribal Council work session for discussion, where they can be considered among the full
body.

e Non-Legislative Branch matters: Some issues may fall under the responsibility of
another branch or Tribal entity. In those cases, we will forward your concern to the
appropriate office.

Please know that all comments shared with Tribal Council are taken seriously and
handled according to our governing documents and policies.

We appreciate your engagement and continued commitment to the strength and
sovereignty of the Little Traverse Bay Bands of Odawa Indians.

Miigwech,
[Name]
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[Contact information]|
On behalf of the LTBB Tribal Council

The reply will also include contact information for the office: name of person responding,

address, phone number and email address.

Section II.  The Legislative Office will retain a copy of the Tribal Citizen’s email or written

correspondence along with the Legislative Office’s response as part of the office procedures.

Section III.  If the Legislative Office receives any email or written correspondence from a
Tribal Citizen that has abusive or threatening language, or any personal attacks on staff, the
email or written correspondence will be brought to the attention of the Legislative Leader, and

the Legislative Leader will respond accordingly.
Section IV. If the Legislative Office receives any email or written correspondence from a

Tribal Citizen that is incarcerated, or living in an assisted living facility and needs a response, the

Legislative Leader shall draft correspondence to that Citizen.

This Policy was approved by Tribal Council on October 9, 2025.

Oz ST olislag

Annette VanDeCar, Tribal Council Secretary Date
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