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Waganakising Odawak 
Little Traverse Bay Bands of Odawa Indians 

 Department of Kikaajik 
7500 Odawa Circle, Harbor Springs, Michigan 49740 

Phone 231-242-1423 ● Fax 231-242-1430 
 

LITTLE TRAVERSE BAY BANDS OF ODAWA INDIANS 
DEPARTMENT OF KIKAAJIK 

Emergency Fuel & Utility Assistance Policy 
 

  
I. Introduction. The purpose of this procedure is to outline the required process to provide 

temporary emergency assistance to Tribal Elders for fuel and utility services where 
requested emergency services cannot be addressed by any other governmental service or 
program. The Emergency Fuel and Utility Assistance Program will hereinafter be 
referred to as “EFUA.” 
 

II. Definitions. 
 
A. LTBB Tribal Elder: refers to a Tribal Citizen of the Little Traverse Bay Bands 

of Odawa Indians who is 55 years or older. 
 

B. EFUA: refers to the LTBB Department of Kikaajik Emergency Fuel and Utility 
Assistance Program. 

 
II. Procedures. 
 

A. Application: 
1. Availability: 

 
a. The applications will be posted on the LTBB website by the Department 

of Kikaajik by January 1st of each calendar year. The application may 
also be obtained by calling the LTBB Department of Kikaajik Office to 
request an application or the application can be obtained in the LTBB 
Department of Kikaajik Office located at the LTBB Government 
Building, 7500 Odawa Circle, Harbor Springs, MI 49740. 
 

b. To assist those Elders who live outside of the 27-County LTBB Service 
Area, the application may be completed by telephone. 
 

c.  An Elder may complete an application in the Department of Kikaajik 
Office located in the Little Traverse Bay Bands Governmental Building. 
 

2. The application and supporting documents will include: 
 
a. Name of applicant 
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b. Contact information 
c.  Address where service will be performed  
d. Enrollment number  
e.  Household income information i.e.; Social Security statement, 

retirement payment information, other income (for instance rental 
income, part-time employment, reportable gambling winnings, cottage 
crafts, and per capita). 

f.  Denial letter from another agency 
g.Shut-Off Notice or photo of fuel gauge 
h. Invoice or Bill from Vendor, with account number 

1. Contact information of vendor 
2. W-9 

 
B. Process of payment:  

 
1. After the Tribal Elder has applied for the Department of Kikaajik EFUA 

and has been determined to meet the eligibility requirements, a check 
request will be submitted to the Tribal Accounting Office for direct 
payment to the approved vendor. 
 

C. Office Procedures: 
  

1. The LTBB Tribal Elder must contact the Department of Kikaajik Office 
and request fuel or utility assistance.  

 
2. The LTBB Tribal Elder must provide the Department of Kikaajik with an 

original fuel or utility bill to be paid. 
 

3. The Department of Kikaajik will contact the vendor and confirm payment. 
 

4. The Department of Kikaajik may provide up to one-thousand dollars 
($1000.00) in assistance per request or more in special circumstances at 
the discretion and approval of the Department of Kikaajik Director. 
 

5. Each LTBB Tribal Elder may request EFUA one (1) time per twelve (12) 
month period. 
 

6. The assistance request must be for the applying elder’s primary residence 
and must have the same address as listed in the records of the Little 
Traverse Bay Bands Enrollment Department. 
 

7. The Department of Kikaajik Office staff will complete a check request: 
 

a. The check request will be completed and approved by Department 
of Kikaajik Director or as an alternative the Tribal Administrator 
or Tribal Chairperson will approve the check request in the 
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absence of the Department of Kikaajik Director. 
 

b. Approved check requests will be forwarded to the Department of 
Kikaajik Staff Accountant for review and authorization of 
payment. 
 

c. Check will be mailed directly to the Fuel and Utility vendor.  
  

D. Determining Household Income: 
 

1. When determining household income, the applicant must provide accurate 
records of all income earned by all household members. 
 

2. The income for all household members will be combined to determine the 
total income for the household. 
 

3. Income shall include all income earned by household members including 
income received from reportable gambling winnings, cottage crafts, and 
Tribal per capita. 

 
 

CERTIFICATION 
 

As Chairperson, I certify that I approve of this Department of Kikaajik Emergency Fuel and 
Utility Policy.  
 
 
Date:  _______________                        _______________________________________ 
          Tribal Chairperson 
 

06/12/2025


